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	Утверждаю:

Директор АНО ДПО «Учебный центр «СТЕК»

С.С. Суханов


Программа спецкурса

«Business English 1»

(84 академических часа)

Тема 1. Jobs
Business communication: saying hello and goodbye, asking about personal information
Grammar: Present Simple, Possessives
Тема 2. Company types and activities

Business communication: making phone calls, talking about company types and activities

Grammar: Present Simple
Тема 3. Location and workplace

Business communication: ordering by phone, talking about your company location and buildings, giving addresses
Grammar: There is / are; some / any
Тема 4. Technology
Business communication: asking for and offering help, talking about technology and everyday activities

Grammar: Adverbs of frequency; questions
Тема 5. Communication

Business communication: dealing with documents and correspondence, solving problems, talking about past events
Grammar: Past Simple: to be and regular verbs
Тема 6. Networking
Business communication: making general conversation, talking about social media, networking

Grammar: Past Simple irregular verbs; time expressions
Тема 7. Departments and responsibilities

Business communication: leaving phone messages, describing departments and responsibilities
Grammar: Prepositions of place and movement
Тема 8. Employment
Business communication: arranging a meeting, talking about professional qualities, skills and experience, time

Grammar: Present Continuous
Тема 9. Competition
Business communication: comparing products and companies, talking about differences and similarities, prices

Grammar: Comparatives
Тема 10. Teamwork
Business communication: giving opinions, choosing the best options, discussing news, talking about teamwork
Grammar: Superlatives
Тема 11. Travel
Business communication: planning a business trip, talking about future plans, eating out, money 

Grammar: Going to / Infinitive of purpose
Тема 12. Calendars and schedules
Business communication: planning a schedule, talking about recent past actions, dates

Grammar: Present Perfect
Предварительная подготовка:
уровень владения английским языком – начальный.


